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l. POLICY

Agents/inspectors are required to appear for court promptly and completely prepared to testify.

1. PROCEDURES

1. When the court appearance is completed, the agent or inspector, if still on duty, will report
back to his/her assignment.

2. Agents/inspectors are required to be aware of their scheduled court dates and must not fail to
appear for court as scheduled or when summonsed. It is the agents/inspectors responsibility to
check the court summons log, and to sign for summonses that have been posted by office
personnel.

3. Agents/inspectors will not leave the court/hearing until the conclusion of the case, or
dismissed by the court.

1. CANCELLATION: None.
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